NONAPPROPRI ATED FUND PCSI TI ON
MORALE VWELFARE AND RECREATI ON DEPT.
NEWPORT, RHODE | SLAND 02841
VERI T PROMOTI ON PROGRAM
VACANCY ANNOUNCEMENT

EQUAL OPPORTUNI TY EMPLOYER

PCSI TI ON: OPERATI ONS CLERK ANNCUNCEMENT NO. NAVSTA NPT 012-04
NF- 0301- 02- 00

DATE OPENED: 3 MARCH 2004 CLOSI NG DATE: OPEN REG STER

LOCATI ON:  COW SSI ONED OFFI CERS CLUB
NAVAL STATI ON NEWPORT
NEWPORT, RI 02841

AREA OF CONSI DERATI ON:  OPEN
NOTE: CATEGCORY OF EMPLOYMENT: FLEXI BLE POSI TI ON (0-40 HOURS)

DUTI ES: ACCEPT RESERVATI ONS FOR FUNCTI ON SPACES IN THE MESS. HANDS OUT OR
REFER TO I N CONVERSATI ON, ESTABLI SHED POLI Cl ES REFERRI NG TO OFFERI NGS OF
MENUS, BEVERAGES, MJSI C ARRANGEMENTS AND FLOVERS. ENTERS DETAI LS OF SUCH
FUNCTI ONS | NTO FUNCTI ON BOOK AND ACCEPTS CHANGES TO SUCH ARRANGEMENTS AS
NECESSARY. REFERS ANY REQUESTS FOR EXCEPTI ONS TO STANDARD CFFERI NGS, GROUPS
DESI GNATED AS VERY | MPORTANT, OR FOR GROUPS OVER 100 PERSONS TO THE
OPERATI ONS MANAGER OR MESS MANAGER

QUALI FI CATIONS: THE PCSI TI ON REQUI RES A H GH SCHOCL DI PLOVA OR EQUI VALENT.
DRESS AND GENERAL APPEARNCE MJST BE NEAT AND ATTRACTIVE TO PROVIDE
APPROPRI ATE At nosphere FOR SELLING SERVICES OF THE MESS TO PATRONS OF A
SOPHI STI CATED BACKGROUND. MUST BE WELL SPOKEN AND HAVE A FRIENDLY AND
OUTGO NG NATURE.

M LI TARY SPOUSE EMPLOYMENT PREFERENCE: BEST- QUALI FI ED CANDI DATES ELI G BLE FOR
SPOUSE EMPLOYMENT PREFERENCE (SEP) WLL BE REFERRED FOR PRIORITY
CONSI DERATI ON  AND EMPLOYMENT PREFERENCE. ELI G BLE CANDI DATES MAY ASK FOR
ASSI STANCE FROM THE PERSONNEL STAFF BEFORE SUBM SSI ON OF APPLI CATI ON.

THE DEPARTMENT OF THE NAVY | S AN EQUAL EMPLOYMENT OPPORTUNI TY EMPLOYER. ALL
QUALI FI ED CANDI DATES W LL RECElI VE CONSI DERATI ON W THOUT REGARD TO RACE,
COLOR, RELIG ON, SEX, NATIONAL ORIG@ N, AGE, DI SABILITY, MARI TAL STATUS,
PCLI TI CAL AFFI LI ATI ON, SEXUAL ORI ENTATI ON OR ANY OTHER NON- MERI' T FACTORS.

SELECTEE WLL BE REQUI RED TO PARTI Cl PATE I N THE DOD DI RECT DEPCSI T ELECTRON C
FUND TRANSFER VWHI CH | S THE STANDARD METHOD OF PAYMENT W THI N DOD FOR PAY OF
PERSONNEL.




